PHILIP MORRIS COMPANIES INC. 


INTER-OFFICE CORRESPONDENCE 
120 PARK AVENUE, NEW YORK, N.Y. 10017 


TO: Dede T. Bartlett DATE: February 15, 1994 

Margot Bodine 
Alfonso Carney 
Marlene Douglas 
Robert Eck 
William Lynch 
Jayne Maher 
Mary Ann Mazza 
Kathleen McNamara 
Norma Ramos 
Tina Resta 
Nikki Rodriguez 
Eric Taussig 
Karen Wallace 
Roger Whiaden 

FROM: Charles R. Wall 

RE: Notice of Disposal Suspension 

We have received a document request that calls for certain records, most of 

which are already subject to Disposal Suspension under the Philip Morris Records 

Management Program. (Documents subject to Disposal Suspension are listed in 

Appendix A to the Records Management Manual.) To allow us to comply with the 

document request, disposal of all records relating to the following should be 

suspended: 

1. Actual or proposed agreements, or any meetings, discussions, or 
communications between Philip Morris and other tobacco companies 
concerning: 

(a) the manufacture of cigarettes, 

(b) the sale of tigarettes, 

(c) the pricing of cigarettes (including rebates and discounts), 

(d) research and development of cigarettes, including limitations or 
restrictions on research and development, or 
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(e) product innovation, including limitations or restrictions on 
product innovation. 

2. Weekly, monthly, semi-annual, or annual reports concerning the 
research and development of cigarettes. 

3. The manufacture, sale, or research and development of fire safe, seif 
extinguishing, or reduced ignition propensity cigarettes. 

4. The Technical Study Group on Cigarette and Little Cigar Fire Safety (a 
group created by the Cigarette Safety Act of 1984 to oversee studies on 
the ignition propensity of cigarettes) and its successor, the Technical 
Advisory Group (created by the Fire Safe Cigarette Act of 1990). 

5. Any proposal or attempt by Philip Morris to avoid or limit the 
production of documents in response to a document request or a 
governmental demand for documents. 

6. Agreements or proposed agreements with Philip Morris employees or 
former employees prohibiting the disclosure of information 
concerning cigarettes, including confidentiality agreements. 

7. Policies concerning the retention or destruction of documents. 


Please call me if you have any questions. 
Thank you. 

/lw 
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PHILIP MORRIS COMPANIES INC. _ INTER-OFFICE CORRESPONDENCE 

120 PARK AVENUE. NEW YORK. N.Y. 10017-5592 

T0: William Lynch m DAn; February 7,1994 

FROM: Charies R. Wall 

SUEJECT, 

Document Retention 

Because of litigation involving Philip Morns Industrial, Milprint Inc. and 
Polymer Industries, I would appreciate it if you would suspend the destruction of 
all documents relating to those entities until further notice from me. 

These entities are now doing business as Colonial Heights Packaging Inc., and 
documents regarding that corporation should also be kept until further notice. 


/lw 

cc: Arthur A. Vogel, Jr., Esq. 

Quarles & Brady 
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PHTT TP llflBBIS MANA CFMFNT CORF.- INTFKfft™!vonv 

120 PARK AVENUE, NEW YORK, N.Y 10017-5592 


TO: Distribution 

FROM: A. L. Carney, Jr. 


SUBJECT: Disposal Suspension of Records 


DATE: June 25,1993 


'The attached Notice of Disposal Suspension is circulated in accordance with the Philip 
Morris Records Management Policy. Please distribute it to those members of your staff 
who may have relevant records. 


Att. 



Distribution: 

PM USA : 

W. I. Campbell 
S. C. Parrish 
L. Wexier 
J. Nelson 
J. Morgan 
R Steele 


PM International: 
L. Greher 
L Poliak 


© 
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NOTICE OF 


0 DISPOSAL SUSPENSION. The disposal of the records described beiow is 
hereby suspended until further notice. 

□ DISPOSAL SUSPENSION RELEASE. The Disposai Suspension of the 
records described below is hereby released. These records shouid now be 
maintained according to the applicable records retention schedule(s). 

To: 1. Bill Lvnrh _ ~ DATE : 6/25/93 

(Responsible Records Management Group) 

2. Records Coordinator: ' 

(name) 

3. Head of Operating Department: ____ 

(.name) 

4. Others: 


INITIATED BY: Philip Moms Corporate Tax: 


t,namet 


Philip Moms Corporate Legai: A. T Camev. In 

(name) 


GENERAL DESCRIPTION OF RECORDS 

See attached April 16,1993 memo including but not limited to any records from 1990 to 
the present relating to: 

- the business strategy announcement made by Philip Morris on April 2,1993; 

- premium cigarette pricing; 

. discount cigarette pricing; 

- cigarette brand market share. 
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PHILIP MORRIS 

COMPANIES INC. 

'20 PARK AVENUE. NEW YORK N Y 10017.5592 • T SL£PHONE (2121850-5000 


April 16,1993 


PRIVILEGED AND CONFIDENTIAL 


TO: The Board of Directors of Philip Morris Companies Inc. 

Officers of Philip Morns Companies Inc. 

Officers of Philip Moms Incorporated 
* * 

FROM: Murray H. Bring '^fC) 

RE: Preservation of Documents 

Concerning Shareholder Litigation 


The Company has been named as a defendant in shareholder class 
action litigation which alleges improper disclosure of the effect of discount cigarette 
competition on the Company's cigarette business. This type of litigation frequently 
follows the announcement of adverse business developments or stock market 
reaction to those developments. We fully intend to defend these lawsuits 
vigorously and, when appropriate, we will move to dismiss them. However, as a 
routine precaution, it is important that the Company preserve ail records, including 
documents, notes, drafts and computer records, that*may be relevant to this 
litigation. Accordingly, employees shouid not, without first consulting 
Alfonso L. Carney, Jr. of the Legai Department, discard, destroy or erase any records 
concerning discount cigarette competition, the sale and marketing of Marlboro and 
other premium brands, or the Company's recently announced business strategy for 
its cigarette business. Officers shouid advise ail affected personnel immediately of 
this directive, particularly those persons having tobacco sales, marketing, planning 
and corporate affairs responsibilities. 

If you have questions as to whether any particular document or group 
of documents may be relevant to the litigation, please consult the Legal Department. 
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Records Management Manual 



NOTICE OF 

DISPOSAL SUSPENSION. The disposal of the records described below is hereby 
suspended until further notice. 


□ DISPOSAL SUSPENSION RELEASE. The Disposal Suspension of the records 
described below is hereby released. These records should now be maintained according 
to the applicable records retention scheduled). 

TO: 1. LQM _ _ DATE: > - 

(Responsible Records Management Group) ' ~ 

2. Records Coordinator 

(name) 

3. Head of Operating Department: f _ 

(name) 

4. Others: — S .£>;/u.FZ^ -t- /T gfota, , 


INITIATED BY: 



Philip Morris Corporate Tax: 


(name) 


Philip Morris Corporate Legal: QlA&-£L 

(name) 


GENERAL DESCRIP TION OF RECORDS 
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□ 'Q. 


NOTICE OF 


DISPOSAL SUSPENSION. The disposal of the records described below is hereby sus¬ 
pended until further notice. 

DISPOSAL SUSPENSION RELEASE. The disposal suspension of the records de¬ 
scribed below is hereby released. 

TO: 1. LJiUAU M/Od-frf ___ date 

(records management group) 

2. Records Coordinator: £/■[&* MArreg-^ 

(name) 

3. Department Head: ■ l— _ 

(name) 

4. Others: _ - 


INITIATED BY: 


Philip Morris 

Corporate Tax Department: 

Philip Morris U.SA. Legal 
Department Representative: 


(name) 

QxkOrc- 

(name) 


GE NE RA L , B ESCBIEHOJM OF REC ORDS___ 

fajU ‘ScCTU>k> G? 

1 • RePopr ¥o(L 
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NOTICE OF 



DISPOSAL SUSPENSION. The disposal of the records described below is hereby sus¬ 
pended until further notice. 

DISPOSAL SUSPENSION RELEASE!. The disposal suspension of the records de¬ 
scribed below is hereby released. 


TO: 1. , L'VKtfA _ DATE: 3^ /f 

(records management group) 

2. Records Coordinator ^ ^ 

.. (name) 

3. Department Head: 6 1 - tMZH~ 

(name) 

4. Others:_ C ■ ■ u)A^—_ 


INITIATED BY: 


Philip Morris 

Corporate Tax Department: 

Philip Morris U.SA. Legal 
Department Representative: 


(name) 

fi P.AA* 

(name) 


GENERAL DESCRIPTION OF RECORDS_ 

[3U3 "2- 2-ST~ (^rz>uT2:^AN.^ 

^£0 /VOO<VW£'S 



RECEIVED 

MAR 1 0 1992 

BILL LYNCH 

SUPERVISOR 

RECORDS MANAGEMENT 


ISSUED: 10/02/89 , 8-6 


REVISED: 12/14/90 


Source: https://www.industrydocuments.ucsf.edu/docs/kjwlOOOO 


2040995073 




Source: https://www.industrydocuments.ucsf.edu/docs/kjwlOOOO 



NOTICE OF 


g] DISPOSAL SUSPENSION. The disposal of the records described below is hereby sus- 
pended until further notice. 

□ DISPOSAL SUSPENSION RELEASE. The disposal suspension of the records de¬ 
scribed below is hereby released. 

TO: 1. UJHA, LA/M£hf _ _ DATE: ^>I X I C 12 - 

(records management group) 

2. Records Coordinator C ,» — _ 

(name) 

3. Department Head: $ . P A-£-£-^S> _ 

(name) 

4. Others:_ 


INITIATED BY: 


Philip Morris 

Corporate Tax Department: ___ 

(name) 

Philip Morris U.S.A, Legal f\ fi ft 0 
Department Representative: I ^ I 

(name) 


GENERAL DESCRIPTION QE RECORDS 





A. &LES, UE&lsiAtvj£ 

Doe TO rW^TH- 

(gafcb. B#3 CLd 

4 * »*) ' ' ' ' 


ISSUED: 10/02/89 


8-6 


REVISED: 12/14/90 
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NOTICE OF 


[X] DISPOSAL SUSPENSION. The disposal of the records described below is hereby sus¬ 
pended until further notice. 

Q DISPOSAL SUSPENSION RELEASE. The disposal suspension of the records de¬ 
scribed below is hereby released. 

TO: 1. Bill Lvnch - NYO _____ DATE: ,12/13/91 

(records management group) 

2. Records Coordinator All in Marketin g. Planning. Finance 

(name) 

3. Department Head: H - Steele, L. Wexler,_D . Dangoor 

(name) 

4. Others: ________ 


INITIATED BY: 


Philip Morris 

Corporate Tax Department: 

Philip Morris U.SA. Legal 
Department Representative: 


(name) 

Clare Purcell 

(name) 


nr.NF.RAL DESCRIPTION OF RECORDS -_- 

Any documents related to: _ 

Marketma, Promotion, Advertising, Sales, Planmna,^ Market Researc.. 
Budgets and documents on manufacturing capacity and volume 
projected and actual shipments, market share, revenues, costs 
and profitability for.the following products: 

Virginia Slims Superslims 
TRIM I, IV, V and VI 
B&H Select Thins 
Elan' 

B&W's Capri brand 

B&W's Barclay Lights Ultra Thins 


RECEIVED 

ueu t 7 1991 
BILL LYNCH 

SUPERVISOR 
RECORDS MANAGEMENT 
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NOTICE OF 


K1 DISPOSAL SUSPENSION. The disposal of the records described below is hereby sus¬ 
pended until further notice. 

O DISPOSAL SUSPENSION RELEASE The disposal suspension of the records de¬ 
scribed below is hereby released. 


TO: 1. 

2 . 

3. 

4. 


jJiluAia Llllch 


(records management group) 

Records Coordinator:_i_ 

Department Head: 


*3 Mf] 


(name) 


q (name) 

Others: ‘YcC p? g r> *ty> £ C 


INITIATED BY: Philip Morris 

Corporate Tax Department: 

Philip Morris UJSJL Legal 
Department Representative: 


DATE: 


— a 4 s 

C£L£ ■ S> c j 


on 


th 


<*! 


(name) 

(L 

(name) 


GENERAL DESCRIPTION OF RECORDS 


ET^> R^l^TE o 5 

TT> B^oir^ t/ 


ISSUED: 10/02/89 


RECEIVED 

NOV - 6 1QQ| 


BILL LYNCH 

SUPERVISOR 
RECORDS MANAGEMENT 


8-6 
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REVISED: 12/14/90 
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NOTICE OF 


PH DISPOSAL SUSPENSION. The disposal of the records described below is hereby sus¬ 
pended until further notice. 

| [ DISPOSAL SUSPENSION RELEASE The disposal suspension of the records de¬ 
scribed below is hereby released. 

TO: 1. William F. Lynch, III _ DATE: 07/18/91 

(records management group) 

2. Records Coordinator Maureen McDermott 

(name) 

3. Department Head: cam P be11 

(name) 

4. Others:_1_ 


INITIATED BY: 


Philip Morris 

Corporate Tax Department: 

Philip Morris U.S.A. Legal 
Department Representative: 





Carlstadt Records Center carton no. BW25396 
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NOTICE OF 



DISPOSAL SUSPENSION. The disposal of the records described below is hereby sus- 
pended ondl further notice. 


n DISPOSAL SUSPENSION RELEASE The disposal suspension of the records de> 
scribed below is hereby released. 

TO: 1. }l/L£duMJ^ _ DATE: 3/nfc/ 

(records maaagcmeat group) 


2 . 

3. 

4. 


Records Coordinator: 
Department Head: 
Others: _ 


iAu 


• JC 


T 


(name) 


INITIATED BY: Philip Morris 

Corporate Tax Department: 


Philip Morris U.S.A. Legal 
Department Representative: 


(name) 


GENERAL DESCRIPTION OF RECORDS 


- /fjf 
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ISSUED: 10/02/89 


8-6 


REVISED: 11'14,90 


2s 


Source: https://www.industrydocuments.ucsf.edu/docs/kjwlOOOO 


2040995082 



Source: https://www.industrydocuments.ucsf.edu/docs/kjwlOOOO 



NOTICE OF 


1%) DISPOSAL SUSPENSION. The disposal of the records described below is hereby sus¬ 
pended until farther notice. 

j [ DISPOSAL SUSPENSION RELEASE! The disposal suspension of the records de¬ 
scribed below is hereby released. 

TO: 1. UM. ]AJ±CM /£• McUUSHU n DATE: 3/C> /<3 f 

(records management group) 

2. Records Coordinator £ » LC _ 

(aeae) 

3. Department Head: £I>1 __ 

(name) 

4. Others: ___ 


INITIATED BY: 


Philip Morris 

Corporate Tax Department: 

Philip Morris U.S.A. Legal 
Department Representative: 


(name) 

(a uk) 


GENERAL DESCRIPTION OF RECORDS ___ 

ntr-tV)* 

£ , faastuJt-- 'a, • 

ISSUED: 10/02/89 * 8-6 REVISED: 1-U90 
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